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Congratulations on your acceptance into GCU’s doctoral program! The Center for Graduate 
Studies is here to help guide you as you begin your journey towards doctoral candidacy, and to 
facilitate your academic progression through the dissertation process all the way through 
graduation. 
 
Your doctoral Program of Study begins with carefully planned coursework that includes three 
required residencies. It is in the residencies that you will get to know your peers in the program 
and GCU’s doctoral faculty, and thus begin forming the personal and professional bonds that 
sustains a scholarly community. Of course, you will also learn about, and conduct research in, 
your chosen field of study. You will read, critically think through, and write about issues in that 
field, and ultimately present your ideas to the larger community of scholars outside of GCU in 
the form of your doctoral dissertation. 
 
Of course, this Handbook does not provide all the information you will need to know to 
accomplish these tasks, but it does provide the information you need to get started and to keep on 
the right path. The Center for Graduate Studies, your academic advisor, your professors, and 
soon your Dissertation Committee will help you with the rest. 
 
It is certainly true doctoral education is not for everyone; it requires commitment, focus, and 
sacrifice. Perhaps the most challenging element of doctoral education is the expectation that you 
work independently and creatively.  The process of becoming an independent scholar can be 
frustrating as you confront the ambiguity and uncertainty inherent in the creation of knowledge. 
Yet the rewards are obvious – the doctoral program at Grand Canyon University will prepare you 
to be both an innovator and a leader in your profession. It is with great anticipation and 
excitement that we welcome you to this difficult but worthwhile journey. 
 

 
Paul Zelhart, Ph.D. 
Director, Center for Graduate Studies 
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The Doctoral Student Handbook provides detailed information about policies and processes 
that are unique to doctoral programs at Grand Canyon University. This Handbook also 
provides general requirements concerning progress towards a degree, standards of scholarship, 
and other issues unique to doctoral students. These policies and processes have been approved 
by the Graduate Council and Academic Affairs Committee of the University. This Handbook is 
to be used in conjunction with the University Policy Handbook and the Academic Catalog.     
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The Center for Graduate Studies works collaboratively with the academic colleges to address 
the needs of doctoral students. Specifically, the Center for Graduate Studies provides advice 
and information on: 
·  Scholarly writing expectations 
·  Advancement through the program of study 
·  Understanding and participating in intensive face–to-face residencies 
·  Learning via online format 
·  Completion of comprehensive exams 
·  Development of a dissertation proposal  
·  Doctoral level research 
·  Dissertation completion 
·  Adherence to IRB policies 
 

����!�����������������
Grand Canyon University is a semester-based institution; starting dates for graduate students 
vary.  Check with your academic advisor or consult the Academic Calendar online at: 
http://my.gcu.edu/Academics/pages/catalog.aspx. 
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����������������

Graduate Council 
In keeping with Grand Canyon University’s commitment to shared governance, a Graduate 
Council was established to promote across the institution consistent education at the graduate 
level. The primary role of the Council is to provide formal responsibility and approval 
authority for activities and recommendations in the following areas: 
·  Recommending and approving policies and standards to support graduate student success 

at GCU (e.g., retention, qualifications of applicants, graduation requirements) which are 
then submitted to the Academic Affairs Committee for approval 

·  Reviewing graduate program offerings and requirements to ensure consistency  
·  Advocating for consistency between Council recommendations and existing GCU policies 

and procedures 
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·  Recommending and approving standards for GCU Graduate Faculty Fellow designation, 
faculty credentials, and graduate faculty development 

·  Interfacing with the GCU program review process ensuring consistency of review and 
communication of graduate program review results  

·  Recommending ways to improve and strengthen the academic rigor of graduate programs  
·  Strengthening the relationship between graduate education and scholarly research at GCU 
 

Membership 
The Council is comprised of two representatives from each college, the Director of the Center 
for Graduate Studies, the Provost, and one at-large member. One representative from each 
college must be an assistant dean or higher with direct responsibilities for graduate programs. 
The second member from each college must be a terminally-degreed full-time faculty member.   
The method by which faculty members are appointed to the Council is at the discretion of the 
dean of the relevant college. Up to one graduate student from each college may also be 
appointed at the discretion of the college dean. The at-large member is appointed by the 
Provost.  
 

!�����������������  

Application and Admission to the Program 
Application files are maintained for one year. If an applicant is not accepted or does not enroll 
within that time frame, the file becomes inactive and reapplication is necessary. To be 
considered for admission to a doctoral program, a student must hold a master’s degree from a 
regionally or GCU-approved college, university, or program and meet the acceptance criteria 
of the Graduate Council, appropriate college, and the University. 
 

Applicant Process 
Applicant Process 
·  Student applies online 
·  The application will fall in to one of the following three categories: 

 
OPTION 1 
·  GPA � 3.4 on an earned advanced degree 
·  Goals statement 

 
OPTION 2 
·  GPA: 3.0-3.39 calculated over the most recent 30 semester units of credit towards a 

masters degree  
·  Satisfactory score on an accepted graduate admissions exam taken in the past seven years: 

o Graduate Record Exam (GRE; Verbal >450, Quantitative >500, Analytical > 
4.0),  

o Graduate Management Admissions Test (GMAT; >500, Analytical > 4.0) 
o Miller Analogies Test (MAT: >400)  

·  Goals statement 
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OPTION 3 
·  GPA:  3.0-3.39 calculated over most recent 30 semester units of credit towards a masters  
·  Goals statement 
·  Portfolio 

o writing sample that shows graduate level communication and analytical skills;  
o documentation of awards and professional recognition; 

·  Enrollment processes the file and forwards it to the Office of Academic Records (OAR) 
o OAR will notify the student that they have been accepted as a provisional 

student and may take the classes recommended by their academic counselor 
o OAR sends the file to the Center for Graduate Studies 
o The Center for Graduate Studies approves Option 1 applications and sends 

Option 2 and Option 3 applications to the appropriate college for action 
o Enrollment decisions by the Center for Graduate Studies and the colleges are 

reported to the Graduate Council 
o Program admission decisions are sent to OAR 
o When the student’s file is complete OAR notifies the student of his/her 

acceptance or rejection and his/her eligibility for financial aid 
 
In lieu of a posted degree, the Graduate Council will accept a screen print of their current 
enrollment status and their GPA for GCU alumni who have completed their GCU Master’s 
program and are applying to a doctoral program.   
 
The Enrollment Counselor will notify the Center for Graduate Studies if a student is requesting 
a campus visit and meeting with doctoral program faculty.  The Center for Graduate Studies 
will coordinate the visit with the appropriate college doctoral program director. 
 

Official Transcripts 
As part of the application, The Office of Academic Records requests transcripts from the 
student’s previous degree granting institutions, with official transcripts sent directly to the 
Office of Academic Records. In order for transcripts to be considered official, they must arrive 
in a sealed college/university envelope. Unofficial transcripts or hand carried transcripts 
(except those in sealed college or university envelopes) are unacceptable. 
 
Transcripts should be mailed to the following address: 

Office of Academic Records 
PO Box 11097 

Phoenix, AZ 86061-1097 
Phone: 602-639-7605 
Fax: 602-926-8437 

E-mail: academicrecords@gcu.edu 
 

Registration 
Upon application to the University and notification of their status as provisional doctoral 
students, all applicants sign an Enrollment Agreement in which they attest to understanding the 
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Program of Study requirements and the Student Agreement. This document acknowledges that 
most programs follow a course sequence and students will be continuously enrolled through 
the duration of their program unless they formally request to change their enrollment status. 
With the submission of this signed document, applicants are then registered into their selected 
starting semester according to the course sequence of their chosen Program of Study.  
 
Students are granted one semester to provide their official transcripts from prior degree-
granting institutions to gain admittance into their chosen program. If this official 
documentation is not provided prior to the end of the initial semester, students will not be 
allowed to continue forward into subsequent semesters. Once the Office of Academic Records 
can confirm admissibility, the student will be officially accepted to the University and will be 
allowed to continue registration.  
 
Students wishing to change their registration status, i.e. drop, withdraw or take a leave of 
absence must comply with the Academic Calendar and the Refund Policy stated in the 
University Policy Handbook and must submit the appropriate notification to their Academic 
Counselor.  
 

Access to Information and Resources 
MyGCU is the portal for students to access all GCU information and resources, such as: 
·  Academic Calendar 
·  College information 
·  ANGEL 
·  WebAdvisor (student account information, grades, schedule) 
·  Electronic Access to Library resources 
·  GCU student email 
 
Each GCU student receives an email account that is accessed through MyGCU. All official 
GCU communication will be sent to this account, so it is vital that you log in and check your 
email on a regular basis. 
 

Advising 
Upon acceptance into the doctoral program, students are assigned an academic counselor who, 
with the help of the college’s doctoral program chair, enrolls them in the appropriate courses. 
The college’s doctoral program chair continues to work collaboratively with Academic 
Advising throughout students’ doctoral coursework experience to provide them with 
comprehensive academic advising.  
 
The doctoral student’s educational experience, from enrollment to graduation, is illustrated in 
Figure 1. 
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Figure 1. The doctoral student’s education journey from application through enrollment.  
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The implications of discontinuing course registration differ greatly during various points of a 
term. The academic and financial consequences of the specific types of enrollment status 
changes are outlined below.  
 

Change of Start Term  
Doctoral students who have not begun their initial semester at GCU may opt to change their 
start term by completing the Change of Information Form, found on the MyGCU Web site.  
Doctoral students may select a new start term and submit the form to the Office of Academic 
Records for processing.  Once accepted, doctoral students will have a time limit of 12 months 
(3 semester starts) to begin their program.  Students must resubmit their application if they 
have not begun their program within 12 months.  
 

Administrative Withdrawal  
The University reserves the right to administratively withdraw a student for the following 
reasons:  
·  Students who do not attend any of their registered classes within the first week of the term 

may be administratively withdrawn from all classes, in both the current and subsequent 
terms.  

·  Students who are found responsible for Code of Conduct issues or found responsible for 
violations of College-specific policy.  

·  Students who have not returned to the University in 24 months and have not provided any 
notification of their absence.  

 

Course Withdrawal  
When students seek to remain active in a term, yet reduce the number of credits for which they 
are registered, the option to drop a course is available. Reporting the intent to drop a course to 
the instructor, a classmate, failing to attend class, or stopping tuition payment does not 
constitute an official drop. Students must submit a written request to their Academic 
Counselor.  The Academic Counselor will process their request.  However, withdrawing from a 
course or for a semester may endanger a student’s ability to obtain financial aid. 
  
Students who drop one or more courses prior the twenty-first day of the term will earn a grade 
of W for the course. The refund schedule for dropped courses is outlined in the University 
Policy Handbook. Tuition refunds are determined by the date that the student submits a request 
in writing to their Academic Counselor. Students are responsible for all non-refundable charges 
published in the Refund Policy section of the University Policy Handbook.  
 
If students drop one or more courses after the first week of the semester, they will receive a 
grade of WF for in-session courses and a grade of W for courses that have not begun. Students 
who delay exercising the course-drop option until after the deadline retain financial 
responsibility for the in-session course.   
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Before dropping a course, students are strongly advised to speak with their Academic 
Counselor and their Finance Counselor to understand the academic and financial ramifications 
associated with dropping a course. A Drop fee will be charged to the student for each course 
dropped.  
 

Late Add  
Doctoral students may add courses to their current semester only if the instructional period has 
not yet begun, and if they have been actively enrolled from the beginning of the term. 
 
To be eligible for additional credits above full-time status, please see the Course Enrollment 
for Full-Time Status section of the Academic Policy Handbook (available online at 
http://my.gcu.edu/Academics/Pages/Catalog.aspx). Each course added to the schedule will 
incur a Late Add processing fee.  
 

!��������"������������"����������

Transfer Credits 
The University generally accepts courses from regionally or nationally accredited colleges and 
universities provided the work is equivalent to a Grand Canyon University doctoral-level 
course, and a grade of B or better was earned. The University will accept up to 9 credits if the 
content of the proposed courses align with the course content of those offered at GCU.  
However, transferred courses may result in scheduling difficulties that may result in “sitting 
out” a semester that impacts a student’s ability to maintain financial aid.  Coursework 
transferred into GCU’s doctoral program must have been completed within the last 7 years. 
·  Student Completes a Doctoral Transfer Credit Form 
·  Form is submitted to the Office of Academic Records (OAR) 
·  All Doctoral Transfer Credit Requests are sent to the Center for Graduate Studies (CGS) 

and then submitted to the Dean or Designee of the appropriate college.   
·  After review, the form is returned to the evaluation team in the Office of Academic 

Records (OAR).   OAR will evaluate and notify the Enrollment Counselor of the 
determination of the University. 

·  The Enrollment Counselor will notify the student, copying the Center for Graduate 
Studies. 

 

#�����������"���������%�������
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Students must have the equivalent of 61 credit hours posted to their transcript upon graduation 
from the doctoral program. Fifty-two hours must be taken at Grand Canyon University. 
 
Students must complete all courses in their program of study. Students must also attend at least 
three (3) residencies, successfully complete the comprehensive examination, and successfully 
defend the doctoral dissertation. All financial obligations to the University must be satisfied 
before the student will be certified as eligible to graduate.  
 
The time required to complete the doctorate may not exceed 7 years from the start of program, 
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with the exception of an approved Leave of Absence and/or Program Extension. Continuous 
registration is required until completion. Dissertation III enrollees may take course extensions 
until the 7 year maximum is reached.  
 

������������
Doctoral students at GCU are required to attend three Residencies at the date(s) provided 
during their program of study. If a student must miss a Residency due to extenuating 
circumstances, the student may file an appeal with the center for Graduate Studies, and request 
the opportunity to attend the next available Residency. 
 
Residencies are 4 days in length. While intensive doctoral seminars will occupy most of the 
scheduled time, other types of learning experiences will also be offered. For example, learners 
will also experience some leadership-oriented activities that will allow them to better 
understand the discipline that’s at the heart of this program and, perhaps, begin to stimulate 
their thinking regarding choosing a dissertation topic and ultimately clarifying and pursuing it.  
 

"�����������
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The EdD Program Timeline 
The basic program of study for the EdD in Organizational Leadership, including Residencies 
(RSD 801, RSD 851, RSD 881) is presented chronologically in Figure 2. 
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Figure 2. The doctoral student’s program timeline depicting courses taken from semester to semester, 
year over year. 
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The Comprehensive Examination 
At the conclusion of coursework, students in the doctoral program must successfully complete 
the written Comprehensive Exam to attain standing as Doctoral Candidates and advance to the 
Dissertation. The purposes of the comprehensive examination include:  (1) a demonstration 
that the student has a broad understanding of the literature of his/her discipline; (2) a 
demonstration by the student that he/she can critically analyze research findings, and (3) 
integrate diverse materials into a reasoned discussion of the issues posed by an examination 
question.  The examination involves three broad areas of related information (a. leadership, b. 
the emphasis area, and c. research methods).  The leadership comprehensive question will be 
answered as a final assignment in the student’s final core leadership course.  The emphasis 
question will be answered as a final assignment in the student’s final emphasis course.  
Likewise, the methods question will be the final assignment in the student’s final research 
methods class.  When the student successfully completes the comprehensive examination, 
he/she becomes a doctoral candidate and moves on to the dissertation phase of the program.  



 

©GCU Doctoral Handbook – June 2009 v.4 
 

10 

Students failing one or more portions of the examination will be required to retake the relevant 
comprehensive examination assignment.  Students who fail a portion of the examination a 
second time must petition the Graduate Council to be allowed a third attempt.   
 

The Dissertation Committee 
All dissertation committees will have three members.  A given faculty member will teach the 
final research course (RES871) and the three dissertation classes (DISS I, II and III) to a group 
of students.  That faculty member will serve as the Dissertation Committee Chair for all 
students in his four course sequence.  A second individual, the Committee Member, will be 
recruited by the doctoral candidate.  This individual must have a doctoral degree and 
experience relevant to the research question of the dissertation.  The Dissertation Committee 
Chair will approve the credentials of the Committee Member and submit the credentials to the 
Center for Graduate Studies.  The third committee member, the Dissertation Consultant will be 
selected by the Chair to provided input on issues of methodology and/or content as needed. 
 

The Dissertation Course Sequence (RES871, DIS955, D IS960, DIS965) 
·  RES871: In this course students will complete their dissertation proposal consisting of the 

first three chapters of the dissertation (Introduction, Literature Review and Methods) 
·  DIS955:  Dissertation I:  In this course students will analyze their data and write the fourth 

chapter of the dissertation. (Results). 
·  DIS960: Dissertation II:  In this course students will reflect upon and interpret the results 

of the dissertation and complete the fifth chapter of  the dissertation (Discussion) 
·  DIS965: Dissertation III:  The final course of the sequence will require Doctoral 

Candidates to complete a final draft of the dissertation and with the approval of their 
committee will schedule the Oral Defense. 

 

The Dissertation Proposal 
The proposal must include the first three chapters of the dissertation, completed and approved 
by the student’s dissertation committee.  Included would be: 
·  Chapter I - A statement of the hypothesis/problem 
·  Chapter II - An examination of the present state of scholarship on the hypothesis/problem 
·  Chapter III - A strategy for research design and data analysis and a discussion of the 

possible significance of the findings. 
 
All research involving human participants must be reviewed and approved by the Institutional 
Review Board (IRB).  The IRB is responsible for ensuring the wellbeing of individuals who 
agree to serve as research subjects.  Researchers are required to successfully complete ethics 
training provided by GCU.  Training can be found at CITI training:  
(http://www.citiprogram.org/default.asp?language=english).  Completing ethics training will 
require about five hours.  Students are urged to complete CITI training well before they 
complete their proposal to avoid delays in completing their dissertation.  Researchers must also 
submit an appropriate description of their proposed project to the IRB.  The forms for such a 
submission can be found at:   http://graduateschool.gcu.edu/irb/index.htm and in Appendix A 
of the Dissertation Workbook.  The doctoral student will be aided in developing the IRB 
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proposal by his/her dissertation supervisor.  IRB approval must be obtained prior to the 
collection of data from human subjects. 
 
Once the dissertation proposal is approved by the Chair, he/she will provide copies to the full 
committee. After reviewing the proposal, the committee may ask the student to revise and re-
submit the proposal for a second review. The second review meeting must be scheduled within 
two months of submitting the proposal, or no later than the first week of the following 
semester, whichever comes first. If the committee does not approve the revised proposal at its 
second review meeting, the student will be dropped from the program. He or she may appeal to 
the Graduate Council. If the Graduate Council rejects the appeal, the student will be removed 
from the program. 
 

The Dissertation Defense 
The Doctoral Candidate may choose to conduct the oral defense of the dissertation via 
teleconference, or in person during Residency at the student’s expense. The Candidate may 
contact the Center for Graduate Studies to schedule the oral defense after the Candidate’s 
Dissertation Committee Chair has submitted the appropriate form indicating that the Candidate 
is ready to defend. Dissertation defense dates must be scheduled no later than two weeks prior 
to the end of the semester. 
 
The Candidate will defend the dissertation in front of the full Dissertation Committee, whether 
it is conducted via teleconference or in person. The Candidate is responsible for scheduling a 
time and day agreeable to all Committee members, although the Center for Graduate Studies 
will work with the Candidate to facilitate the logistics of the defense. 
 
All decisions by the Dissertation Defense Committee must be determined by majority vote. 
The committee has four options. Dissertations can be: 
·  approved as presented 
·  approved with major revisions 
·  approved with minor revisions 
·  judged unsatisfactory 
 
If approved with minor revisions, the dissertation must be resubmitted to the chairperson of the 
committee for final approval. If approved with major revisions, it must be resubmitted and 
approved by the full committee. If the student's performance in the Dissertation Defense is 
judged unsatisfactory, he/she can be reexamined at the discretion of the Graduate Council, with 
the approval of the Provost. 
 
At the conclusion of a successful oral defense, the full Dissertation Committee will sign the 
appropriate form, and welcome their new colleague into the ranks of doctorally-prepared 
scholars. Immediately thereafter, the Dean of the College will review and sign off on the 
dissertation. The new doctorally-prepared scholar is encouraged to attend graduation in person 
to complete the ritual, and be “hooded” by her/his Dissertation Committee and Dean. 
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Leave of Absence 
Students in the Doctoral Program have a maximum of 7 years to successfully complete the 
course of study, comprehensive exam, and dissertation.  However, doctoral students may apply 
for up to one year Leave of Absence given extenuating circumstances, such as family or 
personal medical emergencies, economic hardship, and so on.  In such circumstances, students 
should contact their Committee Chair and the Center for Graduate Studies, and fill out and 
submit the appropriate application.  Leave of Absences will be approved by the Academic 
Counselor. 
 

Program Extensions 
If sufficient academic progress is not being made and there are extenuating circumstances such 
as difficulty in obtaining necessary data sets, complex/longitudinal statistical analyses, locating 
or obtaining specialized resources, and so on, students in the doctoral program may apply for 
up to one year Program Extension. In such circumstances, students should contact their 
Committee Chair and the Center for Graduate Studies, and fill out and submit the appropriate 
application. Program Extensions will be reviewed and approved by the College Dean, and 
reviewed and approved by the Graduate Council. 
 

!���������
������ �

Calculation of Doctoral Grade Point Average (GPA) 
The grading system used at Grand Canyon University is outlined in Table 1. 
 
Table 1 

Student Enrollment in COE IR Programs 

Letter 
Grade 

Point 
Scale 

GPA 
Value Interpretation of Level of Performance 

A 95-100 4.0 Superior; extraordinary scholarship; outstanding performance 

A- 92-94 3.7  

B+ 90-91 3.3  

B 87-89 3.0  

B- 84-86 2.7 Unacceptable for doctoral work 

C+ 80-83 2.3 �

C 76-79 2.0  

D 72-75 1.0 Below standard  

F <72 0.0 Failure or unauthorized withdrawal  

I  NA  NA Course work is incomplete  

IE NA NA Extension for Doctoral Candidate enrolled in DIS 965 
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Letter 
Grade 

Point 
Scale 

GPA 
Value Interpretation of Level of Performance 

W  NA  0.0  Authorized withdrawal; no credit  

WF NA 0.0 Late withdrawal; failure 

CR  NA  0.0  Credit given, but no grade or GPA value  

S  NA  0.0  Satisfactory completion of audit or non-credit course  

U  NA  0.0  Additional work needed to meet requirements in non-credit or 
non-grade course  

NR  NA  0.0  Grade status not reported by instructor  

IP  NA  0.0  Course currently in progress  

 
When a doctoral student achieves a grade of B- or less in any doctoral-level course, 
remediation is required. The Graduate Council, in consultation with the student’s Committee 
Chair and/or the college Doctoral Program Chair, will design an appropriate, individualized 
program of remediation. A doctoral student may go through the remediation process only twice 
while in the program; upon a third grade of B- or less, the student will be removed from the 
program. 
 

Incomplete Grades 
When seriously extenuating circumstances beyond the student’s control prevent a student from 
completing course requirements before the semester deadline, the instructor may grant an 
extension if the student satisfies university criteria. The student must request the extension with 
the instructor. The student must include documentation supporting the request. In order for the 
request to be reviewed, the semester must have been paid in full. If approved, the student will 
receive a grade of “I” (Incomplete) for the course. 
 
An Incomplete Agreement, specifying work to be completed by the student and a timeline for 
completion signed by the student, will be kept on file in the Center for Graduate Studies and 
the Office of Academic Records. Students must complete all necessary work within the 
Incomplete Grade Deadline. Once the student completes the course requirements, the instructor 
must file and sign a Change of Grade Form in the Office of Academic Records. Failure to 
complete the required work in the specified time will result in a grade of “F.” Requests for 
course extensions may be denied. Withdrawing from the course is only an option during the 
semester of registration, not during an extension. 
 
The “Incomplete Extension” (IE) category is reserved for doctoral candidates enrolled in DIS 
965: Dissertation III; this extension may be granted as many times as necessary, but cannot be 
used by a Candidate to exceed the 7-year maximum for completion of the doctoral study.  An 
additional fee may be charged for supervision during such extensions. 
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Removal from Program 
The decision to remove a student from the doctoral program rests with the Graduate Council in 
collaboration with the relevant college Dean.  
 

��������������
�

Student Code of Conduct  
Grand Canyon University works to create an atmosphere of value-based liberal arts education. 
All students who enroll in the University are expected to accept the responsibilities of 
university citizenship and to show consideration and respect for personal freedom and property 
rights of members of the civic and academic community. Students are expected to abide by 
ethical, professional, and academic standards that are conducive to a positive learning 
experience. These expectations include, but are not limited to the expectation that the student:  
·  Gives appropriate attention to college level work  
·  Attends class, exercises, and engagements as required  
·  Acknowledges and accepts the responsibility of honorable adherence to the University’s 

standards, rules, policies, and procedures  
·  Supports and exhibits ethical behavior with fellow students, faculty, and staff  
·  Recognizes and embraces the diversity and personal values of others  
·  Exhibits self-direction and self-reliance as a college student and in the pursuit of 

individual and collaborative learning objectives and goals  
·  Acknowledges and accepts personal responsibility and accountability for his or her 

actions, interactions, and communication in all forms with fellow students, faculty, and 
staff  

·  Upholds confidentiality and respect for personal or professional information 
communicated in the classroom  

·  Adheres to University policies and standards of academic honesty  
·  Communicating in any form that threatens or violates the personal safety of any fellow 

student, faculty member, or member of the University staff  
·  Communicating or behaving in any form that disrupts or interferes with the educational 

process or any institutional function  
·  Harassment in any form that creates a hostile or offensive educational environment for a 

student, faculty member, or staff member  
·  Failing to comply promptly with any reasonable directive from a faculty member or 

University official  
·  Failing to cooperate with officials in a University investigation  
·  Using, distributing, or being under the influence of alcohol or illegal drugs while involved 

in a University class, setting, or sanctioned function or event  
·  With the exception of authorized persons, permitting anyone access to one’s classroom, 

attend class in one’s stead, or attending class for another  
·  Sharing one’s password or using someone else’s password for any University system or 

network  
�
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Reporting Code of Conduct Violations  
The University may take disciplinary action against a student who violates the University’s 
Code of Conduct. Such action may take the form of a reprimand, restriction of certain 
privileges, suspension, or final dismissal.  
 
Acts in violation of the Student Code of Conduct will be reported to the University and to the 
offending student(s) immediately upon discovery. Depending on where the incident occurs, the 
Code of Conduct violation will be reported on the Classroom Incident Report (classroom-
related incidents), the Student Life Incident Report form (for campus housing issues), or the 
Security Incident Report (for general campus incidents). See the Student Handbook for more 
details about reporting non-classroom-related Code of Conduct violations, or visit 
http://my.gcu.edu 
 

Academic Dishonesty  
As indicated in the Code of Conduct, all students and instructors are expected to possess a high 
standard of conduct and personal integrity in the classroom. Academic dishonesty is defined as 
any act of deception in an academic setting. Academic dishonesty has many forms and includes 
but is not limited to the following:  
·  Cheating, attempting to cheat, or assisting others to cheat, including dishonest activity or 

unauthorized use of any resource or materials in any academic exercise  
·  Fabricating or inventing any information that applies to an academic exercise or 

University investigation  
·  Plagiarizing, intentionally or unintentionally, the words, works, or ideas of others and 

representing them as one’s own in any academic exercise  
·  Knowingly violating copyright laws and regulations  
·  Violating the University’s policies and regulations pertaining to the use and propriety of 

the Grand Canyon University network, networking facilities, computer use, or platform 
access  

·  Falsely representing one’s identity, or the identity of another, as one’s own, including, but 
not limited to:  

o Incorporating ideas or verbatim use of published materials without proper 
citations and acknowledgement;  

o Paraphrasing or summarizing another person’s work without proper citation and 
acknowledgement;  

o Using electronically stored or transmitted work without proper citation and 
acknowledgement; or  

o Submitting works stored or transmitted electronically as one’s own.  
 
All reports of academic dishonesty are filed with the Office of Academic Affairs and to the 
offending student(s) immediately upon discovery. The Office of Academic Affairs reviews the 
report as well as any history of prior reports of academic dishonesty. This office then notifies 
the student if the University intends to take further action as a result of the particular report or 
as a result of the history of offenses. For more information, visit http://my.gcu.edu. 
The instructor determines the in-class penalty for academic dishonesty. An in-class penalty 
may include, but is not limited to, requiring a rewrite of the assignment or paper with or 
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without point deductions or awarding no or limited credits for a specific assignment or paper. 
The faculty may request a University-level penalty, which includes the offending student 
receiving an F in the course. A University-level penalty may include, but is not limited to, 
awarding a failing grade for the course, removing a student from class, academic suspension, 
or academic expulsion from the University. An instructor may not prevent a student from 
attending or completing a course, as this would be a University-level decision.  
 
Code of Conduct – specifically an academic offense – entitles the University to engage in a 
thorough investigation of all assignments that the student has completed at GCU. If multiple 
occurrences are found the student faces academic expulsion, which is noted on the student’s 
transcript. After investigation, for any course in which the University finds additional 
plagiarism has occurred but had previously not been found, an F may become the grade of 
record for each course.  
 
Students who are charged with a Code of Conduct violation are afforded due process. Students 
will be contacted by the Office of Academic Affairs and offered the opportunity to speak on 
their own behalf to the Code of Conduct Committee. If the student does not respond within 
seven days, due process is forfeited and a determination will be made by the Code of Conduct 
Committee. 
 


